
 

Enter your Den-Specific URL.  For the Wolf Den it’s 

http://www.pack405wolfden.wordpress.com 

Notice – All the posts are shown at 

the left, and they are in order of the 

most recent on top. 

 

Scroll down to the bottom and click 

on Admin Login to sign in to the site’s 

“Dashboard” and create a Post. 



 

Enter the necessary data to the 

right and click “Log In”.  Den 

Leaders - If you have not already 

received your administrative 

credentials, scroll down to the 

bottom of your Den-Specific 

website, click on Webmaster, and 

send the Webmaster an email. 

 

You have now been redirected to the site’s 

“Dashboard”.  Hover over Posts, move over 

to the right to Add New, and click. 



 

1. Add a title for the              

Post. 

 

2. Add the content for the 

Post. 

 

 

Please, make sure to 

uncheck these two 

boxes! 

Add an image to make 

this Post “Pop” on the 

website.  To do 

this…Open a new tab in 

your browser!  DO NOT 

close this window. 

 

Search for a related image.  In this case, I 

typed “Science”, and then I clicked on Images 

to search for a Scout-Appropriate picture.  

Once found, I right-clicked on the image and 

went down to “Save image as…” and clicked 

on it. 



 

Make sure to save it to your desktop (it can 

be deleted once it’s been uploaded to the 

Media Folder).  Rename it to something that 

relates to your Post and will be easily 

recognizable.  Click “Save”, and then go back 

to the site’s Dashboard. 

Make sure that your image file is saved as a “jpg”, 

“png”, “jpeg”, or “gif”. 

You should be able to select one of these types by 

clicking here. 

 

1. Double space  

 

2. Click on Media 



  

Make sure you are retrieving the 

file from your Desktop.  Click on the 

image you plan to upload, and then 

click on “Open”. 



 

Click on “Insert 

into Post”. 

Notice that the 

image has now 

been added to 

the Media 

Library. 

 

Now that the image has 

uploaded into your post, you are 

ready to click on “Publish”. 



 

Now, to see the 

actual Post on the 

website itself, hover 

over your Den’s ID, 

and move down to 

“Open link in new 

tab” and click on it. 

 

As you can see, the most recent 

Post that you just created is now at 

the very top of the (older) Posts. 



 

That’s it!  You are all set to log off.  

Hover over your Den’s ID, move 

down to “Sign Out”, and click. 


